Important Procedures
· If our classroom door is closed at the beginning of the school day, please have your child check in with the front office, not knock on our door. This helps to ensure the safety of your child and the accuracy of our attendance records.
· If your child will be out sick or for a doctor’s appointment, please notify the front office. I welcome emails requesting nightly homework assignments when your child is absent.
· Third grade is the year to foster independence and responsibility. It is recommended to refrain from bringing forgotten items to school, but rather, having your child bring them to school the following day. Lunches can be shared or bought. Homework can be turned in the next day. Please remember if you do drop off items that your child may have forgotten, please bring them to the front office, not at our classroom as this will disrupt instruction. 
· Please remember to sign in and check out at the front office when coming to volunteer. This reinforces the safety standards that we have put in order school wide.
· Please wait for your child outside of our classroom as they are dismissed at the end of the day. Parents are not to wait in the kitchen area, as all students will be dismissed through our classroom door. It helps me to monitor the children’s dismissal.
· Notes, phone messages, and emails are all welcome for simple questions or concerns. Please schedule an appointment with me if discussion requires more time as I would like to be as well prepared to address your questions or concerns. I will more than happy to find time for you. Dropping in before, during, after school is not advantageous for anyone.
We appreciate your support with following these important procedures as they help to make the school day run as smoothly as possible for everyone. 
